1. Introduction to Book 
Keeping and Accountancy 


Book Keeping : 

e Related with recording of 
business transactions in 
books of accounts in 
systimatic way. 

e Recorded to take important 
decision about activity. 

e Only financial transactions 
are recorded. 

e Ìt is a permanent record wich 
is easily avilable in future. 

e Helps to know profit and loss 
of financial year, also helps 
to find out assets and 
libilities of enterprice. 


e Help the businessman to 
Know current years progress 
over previous year. 


Accountancy: 

e Related with 
recording,analyzing financial 
data. 

e Objectives is to cumunicate 
with relevant authorities. 

e Gives detailed information of 
entire year. 

e On the data provided by 
accountants management 
can take critical business 
decisions. 


There are three types of 
accounting Viz,. 

1. Cash basis: Cash 
payments are recorded. 
2.Accrual or merchantile 
basis: Expences incured 

whether recived or not are 
recorded. 

3. Mixed or hybrid basis: 
Combination of cash and 
credit basis. 


Qulitative characteristics 
of accounting 
information. 


1. Realibility of accounting 
information: 


2. Relavance of accounting 
information. 

3. Understandability of 
accounting information. 

4. Comparibility of 
accounting information. 


Basic accounting 
terminologies: 


e Transaction. 
A)Monetary transactions: 
Involve direct or indirect 
exchange of money or 

money’s worth. 
B)Non-monetary 

transactions: The 

transactions does not 


involve exachange of 
money or money’s worth. 
Transactios that involve 
exchange of one thing 
against other is known as 
barter transaction. This is 
also a type of non 
monetary transaction. 


Capital and drowings: 
a) Capital: Total amount 
invest in business by 
owner is known as 

capital. 

b) Drowings: amount 
withdrow from business 
by owner for personal 
use is called as drowing. 


Debtor and creditors: 


a) Detor: Preson who has 
to pay to the business 
Known as debtor. 

b) Creditor: A person to 
whom business has to 
pay known as creditor. 

c) Bad debts: 
lrrecoverable amount by 
debtor is known as bad 
debts. 


